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IHOJIO’KEHHUE
0 MOJIyYeHHH H PACX0A0BAHUY BHEOIOIKETHBIX CPeICTB OT GU3NYECKUX M IOPHINYECKHX
JINI B MYHHIMIIAJTbHOM OI0’KeTHOM 00pa30BaTeJIbHOM y4peKICHHHU A5 1eTel
AOIIKOJBHOI0 M MJIAJIIIEr0 IKOJBHOI0 Bo3pacTa «SHra-Ayabckasi Ha4YajabHasl IIKOJIA-
AETCKUH ca/1» ATpbI3CKOI0 MyHHIIUNIAJBHOIO PaiioHa

1. O6mmue moJ10KeHUS
1.1. Hacrosimee nosoxxeHue pa3padoTaHo B COOTBETCTBUU ¢ 3akoHOM Poccuiickoit @enepanyu
«O6 o6pazoBanum» ot 10.07.1992 No 3266-1, I'paxknmanckum kojekcoM Poccuiickoi
Oenepannu, DenepanbapiM 3akoHOM oT 11.08.1995 No 135-®3 «O OmaroTBopuUTEIHHON
JESTeNLHOCTH W OJaroTBOPUTENBHBIX OPraHU3alUsaX» U YCTaHABIUBACT MOPSIOK MOTyYEHUS U
pacxoioBaHus 0J1aroTBOPUTENHLHOM OMOIIIH, MOCTYIUBIICH B BUIE UMYIIECTBA U OC3HATMYHBIX
JICHEXKHBIX CPEICTB OT (U3NYCCKUX M FOPUAMYCCKUX JHUI[ (1ajiee -BHEOHKETHBIC CPEICTBA)
rOCyJapCTBCHHBIMH 00pa30BaTeIbHBIMKU yupexcHus MU PecnyOnuku Tartapctan (manmee -
YUIPEKICHUE).
1.2. Tlox moHsiTueM OIArOTBOPUTENEH AJIS IeNieH HACTOSIIErO MOJOKEHUS OHUMAIOTCS JIUIIA,
yka3zaHHble B cTathe 5 DenepanbHoro 3akona oT 11.08.1995 Ne 135-®3 «O 61aroTBOpHUTENbHOM
JESITEeIbHOCTH U 0JIarOTBOPUTEIHHBIX OPraHU3aAIIUIX .
1.3. IlpuBieyeHune BHEOIOJUKETHBIX CPEACTB YUPEKACHUEM OCYLIECTBISETCS CTPOTO Ha
MPUHITUIE JOOPOBOIBHOCTH.
1.4. PykoBoauTeNnb  TOCYJapCTBEHHOTO  OOpa30BaTeNbHOTO  YUpeKACHUs  (mamee -
PykoBonuTenp) He BIpaBe OrpaHUYMBATH OJIArOTBOPHUTENS B CBOOOJE BbIOOpa LiEH
OIaroTBOPUTENHHON AEATETHHOCTH.
1.5. PacxonoBaHue MpHUBJICUECHHBIX BHEOIJKETHBIX CPEJICTB OCYIIECTBISETCS Ha HYKIbI
YUPEKJCHHSI B COOTBETCTBUH C TPEOOBAHUSIMU 3aKOHOIATENILCTBA.

2. Ilony4yeHne BHeOIOKETHBIX CPEACTB OT (PU3NMYECKUX U
IOPUAHYECKUX JIUIL

2.1. PykoBOAMTENb OCYIIECTBIISIET KOHTPOJIB!

- 3a HEJOINYLICHHUEM HENpPaBOMEPHBIX NEHCTBUH CO CTOPOHBI AIMHHUCTPALMU U PaOOTHHUKOB
00pa30BaTENLHOIO YYPEXKICHHUS, B TOM YHCIE POJUTEIBCKHMX KOMHUTETOB, IMOMEYUTEIbCKHX
COBETOB 10 NPUHYKACHUIO ponurened  (3aKOHHBIX  MpPEACTaBHUTENEH),  ydalIuXcs
00pa30BaTEeNbHBIX YUPEXKACHUI K BHECEHUIO BHEOIOPKETHBIX CPE/ICTB;

- 3a coOmojgeHueM TpeOOBaHMN 3aKOHOJATENbCTBA IPU MNPUBJICUYEHUH BHEOIOJKETHBIX
CPEACTB OT OJIArOTBOPHUTEINIEH.

2.2. Oxkazanue OIaroTBOPUTEIHHOU IIOMOIIH B BUJE JEHEKHBIX CpEelCTB
OCYILIECTBJISICTCSI MYyTEM TMEPEYUCICHUS UX OJarOTBOPUTENSIMA HA PACUETHBIA  CYET
YUPEXKICHUS.

PyKOBOI[I/ITCJIB, AIMUHUCTpalUsA W COTPYAHHUKHU YUYPCKIACHUSA HC BIIPABC MNPUHUMATL OT
6J'IaI“0TBOpPITeJ'IeI>i HAJIMYHBIC JCHCKHBIC CPCACTBA.
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2.3. B Teuenme 10 xameHmapHBIX JHEH CO [JHS TEPEUYUCICHUS JCHEXKHBIX CpE,

HA  pacYeTHBIM  CYET  YUYPEXKICHUS,  OJArOTBOPHUTENb  BIpaBe  OOpPATHTHCS

yupexjaeHue ¢ oOpamieHueM (M0 KEJIAHUIO - C  TMPWIOKCHUEM  KBUTAHIUH O
BHECCHMM  JICHOXKHBIX  CPEACTB), B  KOTOPOM  YyKa3blBaeT  IICJICBOC  HAa3HAYCHHE
MEPEYHCIICHHBIX UM JICHEeKHBIX CpPE/CTB. Tunosas dbopma oOparieHus

YTIBEP)KIACTCSl PYKOBOJUTEIIEM I10 COTIIACOBAHUIO C YUPEIUTENEM YUPESIKICHHUS.
B cnyyae nocrymieHus ot 61aroTBopuTelis 0OpalieHus ¢ yKazaHHEeM LEeJIEBOr0 Ha3HAUYEHUS
NEPEUMCICHHBIX UM CpeAcTB, B TeueHue 30 KaleHJapHBIX THEW CO JHA MOCTYIUIEHUS TaKoTro
obpamenus Komuccueil yupexaeHus, CO3JaHHON B MOpsJIKE, YCTaHOBJIEHHOM IyHKTOM 3.1.
MIOJIOXKEHHMSI, B IPOTOKOJIE 3aceiaHusl (PUKCUpyeTCs 1eb 01aroTBOPUTENILHOM MOMOIIU COTJIACHO
oOpameHno OIIaroTBOPHUTENs, a TaKkKe CPOKH, CIOCOObI M TMOPSAJOK PacxXoJOBaHUS
MOCTYMUBIINX JICHEKHBIX CPE/ICTB.
3aBepeHHas YYpEXKJICHHEM KON TMPOTOKOIAa BpydaeTcss OnaroTBOPUTENIO  JHOO
HaMpaBJIsIeTCs 10 MOYTE B TEUCHHUE TPEX JHEH C MOMEHTA IPOBEACHUS 3aCEAaHuUs.
24. B cnyyae mOCTYIJIGHHS [JCHEXHBIX CpEACTB Ha OJaroTBOpUTENbHBIE LENIM Ha
pacyeTHbI CcueT yupexaeHHs U OTcyrcTBus B TeueHue 10 KaneHZapHBIX JHEH C

MOMEHTa MOCTYILJICHUS JIEHEIKHBIX CpEICTB oOparieHus co CTOPOHBI
OonarotBopurens, Komuccueld — ydpexJeHHMs ~ COCTaBJIAETCS  MPOTOKOJN, B  KOTOPOM
yKa3bIBalOTCs CPOKH, CHOCOOBI " HOPSAJIOK pacxo/l0BaHus MNOCTYNHUBILUX
JEHEKHBIX  cpeAcTB. B a3Ttom  ciaydyae — meneBoe  Ha3HA4€HHE  MOCTYNMBIIMX
JIEHEKHBIX CpENCTB onpenensercs Komuccuen YUPEKACHHUS c y4eTOM

NPEUVIOKEHUH,  BBICKA3aHHBIX ~ PYKOBOJAMTENIEM  ydpexJeHus u  wieHamMu Komwmccuw.
Vka3zaHHBIE ~ CcpeAcTBa  HampaBisiiorcs — Komuccueld  MCKIIIOUMTENIBHO — Ha  HYXKABI
YUPEKICHUS.

3aBepeHHAsT YUPEKICHHEM KONUS MPOTOKOJIA s O3HAKOMJICHHS pa3Mellaercs B
00ILEI0CTYITHOM MECTE YUPEKACHHUS.
2.5. PykoBoauTtens He  BhOpaBe  TpeOOBaTh  OT  OJIarOTBOPUTENS  NpEICTaBICHUS
KBUTAHIIUU WIH MHOTO JOKYMEHTA, CBU/IETENILCTBYIOIIETO 0 3aUUCIIEHUN
JCHEXHBIX CPEJICTB HA PACUETHBIN CUET YUPEKACHUS.
2.6. bnaroTBopuTenbHas IOMOIIb, IMOCTYNUBIIAS B YUpexJIeHHE B BHUJE HUMYIIECTBA,
NPUXOJYeTCS YUYPEXKJAEHHUEM B TMOpsJKE, YCTaHOBIEHHOM 3aKOHOAATENbCTBOM, B TeueHue 10
KaJeHapHbIX JHei. JlaHHas wuHQOpManus JOBOIAUTCA JO CBEJACHUS OJAaroTBOpPUTENS B
NUCbMEHHOM BHJIE B TEUCHHE TPEX JTHEH ¢ MOMEHTa COBEPILEHUS YKa3aHHBIX JICHCTBUH, a TaKxKe
pasmeraercs B 00IIEJOCTYITHOM MECTE YUPEKICHHS.

3. PacxonoBaHue BHEOIOAKETHBIX CPEACTB, MOCTYNUBIIMX OT
(pu3HYeCKHUX U WPUANYECKHUX JHUIL

3.1. PacxonoBaHue BHEOIOMKETHBIX CPEICTB JOIYCKAeTCs TOJBKO B COOTBETCTBUU C MX
LIEJIEBBIM HAa3HAYEHHUEM, YKa3aHHBIM B IPOTOKOJIE.

Pemienne o0 pacxomoBaHuMM BHEOIOKETHBIX CpeAcTB MpuHuMaercs Komuccuei
YUPESKACHUS 110 PACXOJOBaHUIO BHEOIOKETHBIX cpeacTB (nanee - Komuccus), koTopas cCOCTOUT
HE MEHee, 4eM Hu3 5 uenoBek, BkiIodas mnpenceparens Komuccun. B cocraB Komuccun
BKJIFOUAIOTCSl TIPEJICTABUTENIM OT OPraHOB CaMOYMNpAaBJICHHUS YYpexaeHHus (He MEHee OJHOTO
YeJloBeKa OT POJUTENBCKOTO KOMHTETa M MOINEYUTEIbCKOTO COBETa), HE MEHee JIBYX
IpeACcTaBUTeNIell OT POAMTENHCKON OOIIECTBEHHOCTH YUPEXKJCHHs, He BXOIIMX B COCTaB
OpPraHOB CAMOYIIPABJICHUS YUPEKICHUS, U HE MEHEE OJHOIO IPEICTaBUTENSI OT yUPEIUTENs
YUPEKICHHUSL.

Pemenne 06 u3bpanuu npencraBureneid B cocraB KoMmuccuu nmpuHUMaeTcss Ha oOLieM
COOpaHUM C y4acTHEM INpe/CTaBUTENIeH POJAUTENBCKOT0 KOMUTETAa U MOMEYUTENHCKOIO COBETA,
POIUTENBCKONW OOIIECTBEHHOCTH, PAOOTHUKOB YUPEXKIEHHS, YdYalluxcs U 0opopMIseTcs
IIPOTOKOJIOM. JIaHHBIN MPOTOKOJ HAIPABJIAETCS YUPEAUTEIIO YUPEKICHHS, KOTOPbIN Ha3HAa4aeT
CBOETO NPEACTABUTENS U YTBEPKIAET cOCTaB KoMHuccuu COOTBETCTBYIOIIUM JIOKAJIBHBIM aKTOM.
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JUI0, B OTHOILIEHWU KOTOPOro IMporojocoBaiu Bce wieHsl Komuccuu. B ciyuae, 0. R
Komuccueit e u3bpan mpexncenarens B TedeHne 10 kKaleHAApHBIX JHEU MOCIE yTBEPIKIACHUS
coctaBa Komuccuu yupenutenem yupexaenus, To Komuccuss Ha3HavaeT mpejceaTesieM WHOE
JUII0, HE BXoJs1iee B cocTaB Komuccnu u He siBisromeecs pabOTHUKOM yupexaeHus. M30panue
npencenarenss Komuccun odopmisiercss mporokoioM KoMuccuu W MOANUCHIBACTCS BCEMU
yseHaMu Komuccun.

PykoBonutens He BOpaBe BXOIUTh B cocTtaB Komuccuu, HO TOpU 3TOM BIIPaBe
MPEJICTaBIATh MPEUIOKEHHS TI0 IIEJIEBOMY PAacX0J0BaHUIO BHEOIOIKETHBIX CPEJICTB, a TAKKE IO
MOCTABIIMKAM M UCTIONHUTENAM. Kpome TOTo, NaHHBIC MPEATIOKEHUS MOTYT OBITh TIPEICTaBICHBI
y4peIUTENEM, y4aCTHUKaMU 00pa3oBaTEIBHOTO npoiecca n MPEeACTaBUTEISIMU
0OIIIECTBEHHOCTH.

Nudopmanust 0 BpeMEHH M MecTe NpOBEACHUS 3acenanus Komuccuu pasmernaercss B
OOIIEIOCTYTHOM MECTe YUYPEKICHHsT HE MEHee YeM 3a S KalleHJapHBIX JHEH 10 Hadyala
3acenanust Komuccuu. 3acenanne Komuccuu siBisieTCst OTKPBITHIM.

3acenanune Komuccuu cuuTaeTcsi MpaBOMOYHBIM, €CJIM HA HEM MPHUCYTCTBYIOT BCE UJICHBI
Komuccun.

Pemmennie o pacxomoBaHWH BHEOIOKETHBIX CPEICTB OT OJIATOTBOPUTENICH MPUHUMAETCS
Komuccueit komnerunansHo U 0(GOpMIIIETCS TPOTOKOJIOM, B KOTOPOM B 00SI3aTEIILHOM TOPSIIKE
YKa3bIBAETCS pa3Mep MPUBICYCHHBIX BHEOIOKETHBIX CPEICTB, IENTM PACXOJOBAHUS M CyMMa,
MoJyIeKalias pacXoA0BaHUIO HA yKa3aHHbIE LEJH.

Pemenue cuntaeTcss mpuHATBHIM, €CIIM 32 HETO MPOT0JI0COBaNN Bee uwieHsl Komuccun.

3.2. Tlo ucreyeHnu cpoka MCTMOIH30BAHUSI BHEOIO/DKETHBIX CPEJCTB, YKa3aHHOTO B MPOTOKOJIE,
Komuccueit cocraBisieTcst mpoToKoI 00 UCIIOIb30BaHUN BHEOIOIKETHBIX CPEACTB C YKa3aHHEM B
HEM CJIETYIOIINX JaHHBIX. HANMEHOBAHHUE FOPUINIECKOTO JTUIA, Y KOTOPOTO OBLITH MPUOOPETEHBI
TOBaphbI, pabOTHI M YCIIYTH, aipec (PaKTUYECKOr0 MECTOHAXOKICHHS U HOMepa TeleOoHOB (eciu
¢buznueckoe aMIO, TO ero ¢amMuins, WMs, OTYECTBO M €ro NACIOPTHHIE NaHHBIE, apec
PETUCTPAIMH 10 MECTY KHUTEIbCTBA U (DAKTUUECKOTO HAXOXKICHUS, HOMEpa Tele(OHOB), TOTHAS
uH(popManus 000CHOBAHUS IEHBI, M0 KOTOPOW OBLIM MPUOOpPETEHBI TOBApHI, pabOTHI U YCIyTH
Ha TpUMepe He MeHee 3-X MOTEHIIMATbHBIX MOCTABIIMKOB, C YKa3aHUEM MOJIHOTO HAMMEHOBaHUS
IOPUAMYECKOTO JHUIa MO0 (paMHIIuK, UMEHH, OT4ecTBa (PU3MUECKOTO JIMIA U €r0 MACIOPTHBIX
JMAHHBIX, UX (aKTHUECKOe U IOPUINYECKOE MECTOHAXOXKACHHE, HOMepa TeledOHOB, a TAKKe UX
[IeHa Ha MPUOOPETEHHBIE TOBAPHI, pa0OTHI U YCIYTH.

[Ipotokos, yka3aHHBI B a03ame mepBoM MyHKTa 3.2., YTBEpXKAAeTCs MpeacenaTesieM
Komuccun u nmoanuceiBaercss Bcemu wieHamu Komuccuu B TedeHue 7 KaleHAApPHBIX THEH CO
JTHSI OCBOGHUSI BHEOIOPKETHBIX CPEJICTB.

[IpoTokon 0 pacxo0BaHUU BHEOIOKETHBIX CPEJCTB, HE COOTBETCTBYIONIUN TpeOOBaHUSIM
HACTOSIIIETO TOJIOKEHUS U 3aKOHOAATENbCTBY, MOJDKEH ObITh oTMeHeH Kommuccueir mo
MUCbMEHHOMY TPeOOBaHUIO PYKOBOAUTENS WM YUPEIUTENS YUPEKICHUSI.

[TpoTokon pacxogoBaHusi BHEOIOKETHBIX CPEACTB MOCIE €ro MOAMHCAHUS Pa3MeIlaeTcs B
00IIeAOCTYITHOM MECTe YUpekIeHHs Al o3HakomuieHus. 3.3 Komus mpoTokoia, yKa3aHHOTO B
nyHkre 3.2., mepemaercs PykoBoauTento Uil COCTaBICHHS WM OT4Y€Ta O PACcXOJI0BaHUU
BHEOIO/DKeTHBIX  cpeacTtB. CocraBnenwe PykoBoauTenem oT4eTa O  pacxoJ0BaHUU
BHEOIO/DKETHBIX CpeACcTB Tpou3BoauTcs B TedeHne 30 KaleHAapHBIX JHEH TMocie uX
HCITOJIb30BaHUS.

3.4. PykoBogutens mo 3ampocy OnaroTBopuTens o00s3aH MPEAOCTAaBUTh €My TOJHYIO
MH(GOPMALIMIO O PACXOJOBAaHUU U BO3MOXKHOCTh OCYILIECTBJICHHS KOHTPOJIA 32 TMPOIECCOM
pacxo/IoBaHUsl BHECEHHBIX UM OE3HAIMYHBIX JIEHEKHBIX CPEACTB, MCIOJIb30BaHUs MMYIIIECTBA,
MPEJICTABICHHOTO OJIArOTBOPUTETIEM.

3.5. PykoBoauTenp COCTaBIS€T €XKETOAHBIM MyOMMYHBI OTYET O TMPUBICYCHUH W
pacxo/loBaHUM BHEOIOKETHBIX CPEJCTB, KOTOPBIM MOAJIEKHUT COTJIACOBAHUIO C YUYpeIuTeNeM
YUpEKACHHUS.


http://www.abbyy.com/buy
http://www.abbyy.com/buy

4. ®opMBbI KOHTPOJIA 32 co0JII0OIeHHeM TPeOOBaHUI HACTOSILIET O
NMOJI0KEHU S

4.1. PykoBomutenem oOecneumBaeTcs — MPEACTABICHUE  YUPEAMTENIO  YUPSKACHUS U
OaroTBOPUTENIO OTYETa O PACXOJOBAaHMM BHEOIO/DKETHBIX CPEICTB B CpPOK  HE
no3nHee dem 30 KaJmeHOApHBIX JHEW TOCJIE HCIOJIb30BAaHHMS CPEACTB, a TaKxke
©KEroJHOe TMPEJACTABJICHUE MyOJUYHBIX OTYETOB O IMPHUBICYEHUH M  PACXOJOBAHUU
BHEOIO/KETHBIX CpPeACTB, MOJITBEPKICHHBIX COOTBETCTBYIOIIUMHU JOKYMEHTaMHU
(mayiee - mMyOJIMYHBIN OTYET).
4.2. ExeromHoe mpeacTaBieHHUE MyOINYHOTO OTYETA OCYILIECTBIISICTCS MYyTEM pa3MeEIICHUs ero
Ha o(UIHATFHOM CaliTe yupexJeHus B cetu VHTepHer.
4.3. VYkazanuele B nyHKTe 4.1. HACTOSIIEro MOJOXXKEHUS OTYETHI JOJDKHBI B 00s3aTEIbHOM
MOPAIKE COJIEPKATh:
- MOJIHOE€ 0OOCHOBAHUE IICHBI, M0 KOTOPOH ObUIM MPHOOPETEHBI TOBApHI, pabOTHI M YCIYTU Ha
npuMepe He MeHee 3-X MOTEHINAIbHBIX MTOCTABIIUKOB,
- MOJIHO€ HAMMEHOBAHUE IOPUINUECKOTO JIMIIA, Y KOTOPOTo ObLIN MPHOOPETEHBI TOBAPHI, PA0OTHI
U YCIYrH, a TaKke ajpec (haKTHUECKOro MECTOHAXOXICHHS M HoMepa Tene(oHOB (eciu
¢usnyeckoe MO, TO ero (aMuiusg, HUMs, OTYECTBO M €ro MAacHOPTHBIE JaHHbIE, aJpec
PETHCTPAIMH IO MECTY JKUTEIbCTBA U (PaKTHYECKOTO HAXOXK/ICHHS, HOMepa TeJIe(hOHOB).

5. lopsaxok o6:xanoBaHus neiicTBUil (6e31elicTBHS) TOJKHOCTHBIX JIHI, MO
MOJIy4eHHI0 H PACXO0BAHUIO BHEOK/IKETHBIX CPE/ICTB

5.1. brnaroTBopuTeNnu BIpaBe O00XKAIOBaTh pEIICHHs, NPUHATHIE B XOJE IMOJYYCHUS W
pacxooBaHUsl BHEOIJDKETHBIX CPEICTB, JACHCTBUS WM O€3lIeiCTBUE JOJHDKHOCTHBIX JIHIl B
nocyneoHoM nopsiake (B MuHucTepcTBO 00pa3zoBanust u Hayku Pecniyonuku Tarapcran) u (wiim)
B Cy/1IeOHOM TOPSIIIKE.

5.2. brnaroTBopHTENs BIIpaBe COOOUIMTH O HAPYIICHHH €ro MpaB M 3aKOHHBIX UHTEPECOB IPH
NPUHATHNA TIPOTHBONIPABHBIX PELICHUH, ACHCTBUSX WM O€3IeHCTBUHM JOJDKHOCTHBIX JIWIL,
HapyIICHUH MOJI0KEHU I HACTOSIIETO TIOJIOKEHUS B KOHTPOJIBHO-HAI30pPHBIE OPTaHBl.

6. PaccmoTpenne oGpameHuii 0 HApylIeHUH TPeOGOBAHMIl HACTOSIEr 0
MOJI0KeHU S

6.1. B ciaydae nmocTymieHuss NTUCbMEHHOTO OOpAIeHUs] YUPEIUTENI0 YUPEeKICHUS O HapyIIEHUU
TpeOOBaHUN HACTOSIIETO IOJIOKEHUS M JEHCTBYIOIIETO 3aKOHOAATENbCTBA MPHU MOIYYEHHH U
pPacxoZ0BaHUU BHEOIOJKETHBIX CPEACTB OT (PM3NYECKUX M IOPUAMUYECKUX JIUI], HA yUpeaUTEIs
yUpeXJIeHUsI BO3/araercsi 00sf3aHHOCTh MPOBEJEHHs CIY)XKeOHOM NMPOBEPKH MO yKa3aHHOMY B
HeM (akTy.

6.2. Jlns nmpoBeneHUs CIIy)KeOHOM MPOBEPKU YUPEAUTEIEM YUPEKICHHUS CO31aeTCsl KOMHUCCHUS, B
COCTaB KOTOPOW BXOAAT MPEICTABUTENN YUPEAUTENS U YUPESIKICHHUS.

6.3. 3a HapymeHus TpeOOBaHUI HACTOSILErO MOJOXKEHWs NPHU MOJYYEHUU U PacXOJOBAHUU
BHEOIOJUKETHBIX CPEICTB PYKOBOJAWUTENIM HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C
JEMCTBYIOIUM 3aKOHOAATEIbCTBOM.
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